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Submissions to The Trefoil magazine and Trefoil photo library.

Please use this form is to submit stories, images and other content for consideration for The Trefoil magazine or the Trefoil extra!, the Trefoil website and social media channels, the Trefoil photo library and to help portray Trefoil membership in promotional materials.

Notes to help you make your submission:
· Ensure that anyone featured in a photograph has given consent for the photo to be used for all Trefoil purposes as described above.
· We don’t normally publish stories about landmark birthdays or obituaries unless they are at the forefront of Girlguiding or the Trefoil Guild nationally. 
· Do not send photos of children, including yourself as a child, to reduce safeguarding risks and in line with our photographic policy.
· Any photos need to be a reasonable size and quality. Any sent from WhatsApp or Facebook are too low quality for use. Always send the original camera or phone photographs.
· Do not distort, enhance or change photographs sent using artificial intelligence AI
· If we wish to use your image outside the purposes stated above, we will contact you.

	Guild name
	

	County, country or region
	

	Provide details of your submission such as the activity taking place, the location and anything else of interest.

	

	If you have included photo(s), please name who took them.
Are they a Trefoil member? 
Did they agree for them to be used?
	

	Who is featured in the photo(s)? Please name each person visible in each image, including their guild name or membership number where possible.
Not required if individuals cannot be identified, such as in large group photos or for example where members backs are turned to the camera.
	

	Who wrote the article? Provide your contact details in case we need more information.
	Name: 
Membership number: 
Email: 


	Do you have consent from everyone pictured?
	Yes



Completed forms, together with photographs should be emailed to: thetrefoilmagazine@girlguiding.org.uk
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